Mpotumna amo 1o VIA Toolkit

Me Bdaon ta evpnuata g épsuvag VIA - Volunteering in Action



1. Neprypan PoAov EBsAovTh

AuTd T0 mpoTUTo fonbd aTNV MPOTEAKUAON VEWV UE KIVNTPO, TIEPLYPAPOVTAG LUE TAPNVELX TOV
OKOTIO, TIG XPUOSIOTNTEG KA, TO TILO TNIUAVTIKG, TA ATITH 0QEAN KAl TIG EUKALPIEG avATTTUENG
TTOU TIDOOPEPEL.

[To AoyoTutto Tou opyaviopov agog]

MNeptypagn PoAov

TitAog Oéong: [T.X., MpeoPeutng Neavikng Mpoaogyylong, Anpovpyog Meplexopévou
Kowwvikwv Aiktowv, Médog Opadag Yroothpeng EkdnAwoeswv]

ATtoOTOAN TOL POAOUL:

EENyNoTe OUVOTITIKA TO «ylaTi» TioWw ATO AUTOV TOV POAO. MwWG CUUPBAAAEL OTNV ATIOCTOAN TOU
OPYQVIOHOV HOG

MNopadetypa: MNa va ouvdeBOVE e TOTILKA OXOAE KOl OUASEG VEWV, EVALTONTOTIOLWVTAG
OXETIKQA LE TLG UTINPEDLEG UTIOOTHPLENG WUXLKNG LYELOG TIOU TIAPEXOVIE KAl EVBPPUVOVTAG
TOUG VEOUG VO CUUUETAOYOUV.

Baowkég EuBuveg:

e BonBsia oToV OXESLAOUO KAl TNV EKTEAEON 2-3 EKONAWOEWY KOWVWVLIKAG TIPOCPOPAG VA
Tpipnvo.

e AVATITUEN KAl TIOPOVCIGN CUVTOUWY, EVOLOPEPOVOWY OMALWV OXETIKA E TO £PYO TOU
OPYQVIOHOU O,

e Anpovpyia kot Slavopn SLa@nELeTIKOU VALKOU (QUAAASLA, aPloEC).

e JuAAoyn oXOAlwV OO TOUG CUPHETEXOVTEG OTNV EKSHAWON.

e Jyvepyaoia pe TOV ZUVTOVLOTH TOV MPOoypAUHATOG YL TOV EVTOTILOUO VEWV EVKALPLWV
€EWOTPEPELOG.

Ag&L10TNTEG IOV O ATIOK T OETE:
AuTH glval n ukaLpiot 0OG VO AVATITUEETE TIOAUTIUEG ETIAYYEAUATIKEG KOL TIDOCWTILKEG
Se€loTNTEC. Acopevopaate va oog fonBrooupe va avamtuxBeite atoug akdAouvBoug Topeig:
o AgfiotnTeg Anpooiag Opkiag kat Mapovaiaong: ATokToTe qVTOTENOONON WAWVTAG
O€ MIKPEG KAl LEYCAEG OPADEG.
e Yuvtoviopog Epyou: Mabete Ta Baoikd TOU OXESIAOUOU EKSNAWTEWY, OO TNV
EQOSIOOTIKA £WC TNV EKTEAEDN.
o Emkowwvia & AKTOwoN: AnploupynoTe OXETELG LE TOUG ETALPOVG KL T
evlLaPEPOUEVA HEPN TNG KOWOTNTAG.
o Opadikn Epyacio KOl CUVEPYAGIA: JUVEPYOTTEITE OTEVA HE I APOCLWHEVN OpAdSA
TIPOCWTILKOV Kl €BEAOVTWV.



o [MpoocOiote dAAeg oxXeTIKEG Se&LOoTNTEG, TI.X. WnpLako MdapkeTivyk, Anpiovpyia
Meprexopévov, Hyeoia]

Movomatt yix Avantuén:
MoTEVOUPE OTNV AVATITUEN TWV £BEAOVTWY HOG. META OO piat ETILTUXNHEVN TiEpiodo o ouTOV
ToV poAo (ouvnBwg 6 pnveg), Ba €xeTe sukatpieg ylax Tpoodo. Auto Ba Propovos va
TP UPAVEL
e  AvAdAnyn podov Apxnyouv OH&Sag yLa Lot CUYKEKPLEVN EKSHAWON.
e Juppetoxn otnv Emrponn Yrodoxng EOeAovtwv yia va fonBrioouvpe otnv évtaén vewv
MEAWV.
e KoaBodnynaon evog véou eBsdovtn o€ TIAPOHOLO POAO.
e AuvaTOTNTO EKTIPOCWTINGCNG TOU OPYAVIOUOU O TIEPLPEPELAKA POPOU VEWV.

Xpovikn Aéopeuon:

e [lepimov .., 4-6 wpec] TNV efSopdda.
e EULEAKTO WPAPLO, PE ATAITNON CLUUETOXNG OE NV CUVAVTNGON TNG OPASAG.
e [lpotipatal eAdxlotn deopevon [rx., 6 pRvec).

YnootnpEn kot EmiBAeyn:

Oa £xete vrtootNpLEn amod [Ovopo/Titho Emomtn, T.X., Anpntpa MNoamadomovAov, Tn
AlevBuvTtpla MNpoypaPPaTod]. Oa TaPEXOVTAL TAKTIKEG ETILOKEWELG Kol kaBodnynon.

‘ETolpoL va KAveTe Tn Sloopd;

Mo va vrtoPfaAeTe aitnon, emikowvwvnote pe tov/tnv [Ovopa], Zuvtoviotn EBeAoviwy, otn
SlevBuvon [AlevBuvon HAektpovikou Taxudpopeiov] £wg Tig [MpoBeopia YIoBoAng Arthoswv].



2. 'Evtumo Zuppwviog EBeAovtiopov
Autn n anAn ouppwvia Stevukpvidel TG auolBaieg mpoadokies e pLAko Tpormo, xTifovtag amd
™V apxn U f&an eumotoalvng Kot ogfaauou.

[To AoyoTuTto Tou opyavicpuov oag]

Juppwvioa EBeAovn

KoAwg opioate otnv opadal Xaipopaote blaitepa ov yivate pEAOG TG opadag pog. Auth n
OLHPWVIA SLTPOAIlEL OTL OAOL CUPPWVOVHE Kol OTL N €BeAOVTIKN oa¢ eumelpio padi pog eivat
BETIKA KAl LKAVOTIOINTLKH. AgV TIPOKELTAL Yla CUUPBACN EPYATLOG, OAA YLO O KOV
Kotavonaon Twv apolpaiwyv SeopeloEwY Pog.

Ztoeia EOedovtn:

e OVOHATETTWVUHO:
e Hpepounvia évapiéng:

Ztoeia Opyoaviopov:

e ‘Ovopa Opyaviopov: [To ‘Ovopa Tou OpyaviopoL oag]
e Emomtn¢/Kivpia Emapn: [Ovopa kat TitAog]
o HAektpovikn 81e0Ouvon emikowvwviag: [AlcVBUVON NAEKTPOVIKOU TaXLOPOUELOU]

Zuvoyn PoAou: O e0eAovTikog oag poAog sival [Tithog PoAov EBeAdovtn] . O kUpLog oTtoOX0G
QUTOV TOU POAOV €ival [ZUvTopn TepiAnyn 1-2 mpotdoswv amo tnv Meptypagr POAou].

MNepiodog Aéopevong: Autr n eBshovTikn Séopeuan LoxVEL yla TN Tepiodo amod [Huepopnvia
‘Evapéng] €wg [Huepopnvia Angng n "Ze €€€AEN"]. Oa tnv e€eTdoOUVE ATIO KOWVOU KaBWG
TIANGOLAEL N NpEPONVia ANENG.

Ot apolfaisg poag Seauevoslg
O Opyaviopog pog AsopeveTaL va:

e [lapoxn oa@oug Teplypa@ng poAou kat moag dte€odikng dtadikaoiag evtagng.

e [1poCYPEPOVTAC TAKTLKH LVTTOOTHPLEN, EMOTITEIX KOL KaBodrynaon.

MNMoapoxn omoladNTIOTE amapaAiTtNTNG EKTTAiSEVONG YL TNV ETILTUXIO 0QG GTOV POAO GG,
YeBopevol TG SEELOTNTEG KAl TOV XPOVO 0OG KOL TIAPEXOVTAG OUCLAOTLKEG EPYATLEG.

Avayvwpilovtoag TNV TOAUTIUN CUUBOAN 0OG OTNV ATIOGTOAN MO,

Emiotpo@n mpogykekpLuEVWY £0SWV TIOV KATARAAAOVTAL ATIO TNV TOETN OO,
o EEaopdaAion evog aa@alovg, Xwpig ATTOKAELOHOUG KOl PAOEEVOU TTEPIBAAAOVTOG YLt
OAouc.



Q¢ EBeAovtng, AgopevECTE VO

e EkteAwvTag TOV pOAO 0OG e TOV KOAUTEPO SUVATO TPOTIO KAl UE EVOOUTLAOHO.

e TrApnon Twv BACIKWVY TIOALTIKWY TOU 0pYavIopov pog (T.x. Kwdikag Acovtoloyiag,
AopbAsLa).

e AlTAPNON EUTILOTEVTIKOTNTOG OTIOV ATALTELTAL.

e [lapakoAovBNnon CUPEWVNUEVWY BAPSLWY, CUVAVTHCEWY KL EKTIALSEVTIKWY CEULVAPIWV.

e AvoLXTN ETKOWWVIA E TOV TIPOIOTAUEVO GOG.

AVUTIOPOVOUE VO GUVEPYATTOVE!

Yroypar EBehovth:

Huepopnvia:
MNa tov Opyaviopo (Yrioypagn AteuBuvtn):

Huepopnvia:

3. Aiota eAgyxou Evtaéng

Autn n Alota eAéyyou Staapadilel 6Tt k&Be véog eBsAovTng ataBdveTal eUTPOTSEKTOCG,



TIDOETOIUXTUEVOG KAl EVOWUXTWUEVOG TTNV OUASH KATA TN SIKPKELX TNG KPIOWWUNG TTPWTNG
eBSouddac.

[To AoyoTutto Tou opyavicpov oag]

KoAwg opioate! H Alota eAeyxou tTnG tpwtng eROOPASOG EvTaéng oG

‘Ovopa EBgdovn:
Hpepounvia évapéng:
Mévtopag/Emontng:

Z1ox0G: Na StaopoaAioouvps OTL Ba €xeTe EVa OUOAO, PLNOEEVO KAl EVNUEPWTLKO EEKiVNa OTO
€Belovtikd oag Taidt padi pog!

Hupépa 1: KaAwg opicate kot anapaitnta

[ ] MpoowTukn utodoxn amd Tov XuvtovioTr) EBeAovtwy Kat Tov GpeEco TIPOIoTANEVO OO,
[ ] Zev&ynon oTov XWPOo EPYACILOC/OTIG EYKATAOTACELG,.

[ ] Anpovpyia Tuxov amapaitntwyv Aoyaplaopwyv (email, Slack/Teams, K.ATL).

[ ] E€eTtdoTe Kot utoypaPte TN ZUupPwvio EBeAovTiopov.

[ 1 N&Pete kot ereyEte To Eyxelpidio EBeAoVTWY Kal TIG PAOLKEG TIOALTLKEG.

[ ] Mapovoioon Twv peAWV TNG AUECNG OPASOG 0aG. AG TILOVE Kape/Toal!

Kata tnv Mpwtn EBSopada: Evtain & Mabnon

e []XuvavtnOeite pe TOV TIPOIOTAUEVO/PEVTOPA 0OG YLt VO GULNTATETE TOV POAO 0OG KOl
va BE0ETE TOUG APXLKOVG OTOXOVG.

o [] MNoapakorouBnate éva PEAOG TNG ORASAG Yl Vo SEITE TOV POAO GOG OTNV TIPAEN.

o [] MapakoAouBnoTe Pt GXETIKN CLUVAVTNON TNG OPASOG YLO VO KATAVONOETE TA TPEXOVTA
épya.

o [] Ad&Pete o oa@r elKOVA TNG LOTOPLOG, TNG ATTOCTOANG KAl TWV PACIKWY a§Lwv TOU
OPYQVIOHOU HOG,.

e [ ] OAOKANPWOTE OTIOLASNTIOTE UTIOXPEWTLKN OPXLKN eKTtaidgvon (TL.X., PUACEN).
o [] AeukpuvioTe Tn SLoSIKACIA TIPOYPAUUATIONOU KOL ETIKOLWVWVIOG.
e []XuvavTtnon HE TOV TIPOLOTANEVO 0OG OTO TEAOG TNG ERSopadac.

INMUEWWOELG:

4. Mpoypappa EBeAovtwv

AUTOG 0 amAog mivakag fonb& atnv opyavwaon Twy wpwv eBEAOVTIOUOD UE TAPNVELX KAl
sveliéia, SteukoAUvovtag 0Aoug va SouV TTOLOC KAVEL Tl KAl TTOTE.



Mpoypappo EBeAovTwV:

[MAvag/ERSopada]l, [Etog]

Epyo/Opada: [11.x., Artoysupativo workshop yia véoug, Opada Emtikowvwviag]

Huépa Huepopnvia Xpovikn ‘Ovopa/Ta Baoikég
Oupida €0edovti/wv Epyaocisg /
ZNHEWWOELG
AguTépa [Huepopnvia] 10:00 - 13:00 [Ovopa] Mpostolpacia
QVOPTACEWY 0T
HEOO KOWVWVIKAG
SlkTOwonC.
Tpitn [Hpepopnvia] Aev urtépyouv
gBsAovtég
Tetaptn [Hupepopnvia] 11:00 - 14:00 [Ovopa], [Ovopa] YVoKevaoio
VALKWV
ekdnAwongc.
Mépmtn [Hpepopnvia] 4:00 p.p. - 6:00 . [Ovopa] Juvavtnon
Opédag (Olot
EUTIPOOSEKTOL)
Mapoaokeun [Hupepopnvia] 09:00 - 12:00 [Ovopa] KAnoeiq
€EWOTPEPELOG.
Y&ppato [Hpepopnvia] 10:00 - 16:00 [Ovopa], [Ovopal] EkénAwon
Kowotikng
'EkOgong
Kuptakn [Hpepopnvia] Aev urtépyouv
gBsAovTig

5. Aiota ema@wv opadag

Autn n Aiota SteukoAUVEL TNV UKOAN emikowvia UETAEY TwV UEAWV TNG OUASAG, EVITXUOVTAG
EVA TILO TUVEESEUEVO KAl TUVEPYATIKO TIEPIBAAAOV.



[Ovopa Epyou/Opadag] - Aiota Etapwv Opadag

INUOVTIKN ONMEIWOT OXETIKA HE TO amoppnTo dedopévwv: Auth n Alota tpoopiletal povo

YLt OKOTIOUG ECWTEPLKNG ETIKOWVWVIAG. MNV KOLWVOTIOLEITE AUTEG TIG TTANPOPOPLEG EKTOC TOV

OPYQVLOHOV.

‘Ovopa PAAog €vtog Tng AwvBuvon AplOpog

opadag NAEKTPOVIKOU TNAspwvou
Taxudpopeiov (MpoaipeTiko)

[Ovopoatemwvupo] Alevbuvng [email@example.org] [ApBpoc]
MpoypApUATOC

[OVOpOTEMWVUHO] YuvTtovioTig EBedovTwv [email@example.org] [ApOpoc]

[Ovopoatenmwvupo] EBelovtng - Apxnyog [volunteer@email.com] [ApBpoc]
Opaédag

[OVOpOTEMWVUHO] EBehovTng - Kowvwvika [volunteer@email.com]
AlkTua

6. Poppa Ektipnong Kivdivvou

Auti n pdpua Bonbd atnv mpoAnmtikn StaxElpton TNG aaPEAELAG Yo OTTOLASNTIOTE VEX

Spaatnpiéonta, Staoparifovtag 0Tt SnuioupyoUUE Eva dapAAES TTEPIBAAAOV yiax TOUG




EOEAOVTEG KAl TOUG OUUUETEYOVTEG,
Poppa Ektipnong Kivévouv Apaotnplotntag

‘Ovopa & Huepopnvia(-ec) Apaotnpotntag: [m.x. Epyaotiplo Néwv og EEwtepik Xwpo, 15
NogpBpiov 2025]

Ymevbuvoc: [Ovoua]

Hpepounvia A§loAdynong: [Huepopunvia]

MOavoi Kivéuvol MOavotnTa ZoBapotTnTa Métpa

OV (M/MYY) (M/MYY) HETPLACHOU

Evtomictnkav

M.x.: Mwotpnuara, M M Mpayuotonoliote

TTITWOELG emiokeYn 0TO XWPO-
EVNUEPWOTE TOUG
eOsA\ovTEc.

I.x.: Mikpoi X peydAo No €XETE KIT TPWTWVY

TPaUUATIOUOL BonBeiwv kot

(xepoTeXViEQ) EKTIAUOEVUEVO
TIPOCWTILKO TIPWTWV
BonBslwv.

M.x.: O eBeAovtig M peyaAo AloPAALON KOAAC

atgbavetal avoAoylag eBeAovTwy

katafeBAnuévog/n ard TIPOG OUMMETEXOVTEG.

rtisan.

7. TlOTOTIONTIKO YLUVELCPOPAG

AUTO TO TIOTOMOINTIKO avayvwpilet ertionuoa TNV MOAUTIUN dUUPBOAN Kot TiG Se€10TNTEG EVOG
eBelovtn, AsITOUPYWVTAG WG EVA OUTIXTTIKO EUXAPLOTW KAL ULX LOYXUPTH TIPOTONKN aTo
EMAYYEAUATIKO TOU XXPTOPUABKLO.



[AOTOTYINO TOY OPTANIZMOY ZAZz]

MoTOTONTIKO ZUVELGPOPAG
AUTO TO TILOTOTIOINTLKO TIAPOVCLALETAL [UE UTIEPNPAVELD

[MARpeg 6vopa eBeAovtn]

Y €IAMKPLVN aVayvWwpPLoN TNG OPOCLWHEVNG VTINPECLOG KAL TNG TIOAVTLUNG CUMPBOANG TOUG WG
[TitAog EOsAovTtikov PoAov]

amo [Hpepounvia évapénc] éwg [Huepopnvia Angng]

Katd ™ Sidpkeia tnG ouvepyaaoiog toug uadi pag o/n [Ovoua EBsAovtn] gixe onuavtiko
QaVTIKTUTTO [TEplypd el oUVOTTTIKA 1-2 BAOIKEG TUVELOPOPES, TL.X. «avadwoyovnan Tng
TIPOUTIOG UG OTA UETX KOWWVIKNG SIKTUWaNG».] Emedeiée atabepa eéaipetikeg Se€oTnTeg
oTnV oUASIKN EPYATiR, TNV EMKOWVWVIX KAl TNV SNULOVPYIKN ETTIAVAN TTEPOBANUATWV.

[Ovopa AevBuvt/YrevOuvou Mpoypaupatog] , [TitAog/

[Hpepopnvia ‘Ekdoong]

8. Euxaplotnpla EmiotoAn

AuTr) n mpoagapudaiun ematoAn ekPpadel ELAKPLIVY) EVYVWUOTUVN UE TPOTIO TTOU KAVEL TOUG
€0eAovTEg var ataBdvovTal TTPXYUATIKA 0pATO! KOl EKTIUNIUEVOL YIX TIG CUYKEKPIUEVEG
TPOOTI&OELEG TOUG.

[To AoyOTuTIO TOU OPYAVIOHOU COC]
[Huepopnvia]

10



Ayarminte/n [Ovopa EBeAovh],

EK pépoug oAdkANPNG TG opddag oto [Ovopa tou Opyaviopol oag], BéAw va oag
guxaploTAow Beppd yla TNy amioteutn cLPPOAR cog wg [Tithog EBeAovTh].

H a@ooiwaon kat n BETIKA 00¢ EVEPYELX ATAV EVA TEPATTLO TIAEOVEKTNUA. EVTUTIWOLOOTAKOUE
oMol LSlaiTEPA UE [AVOUPEPETE ULt CUYKEKPLUEVN, BETIKN AVAUVNON 1) CUVELOQPOPQ, TL.X., «TOV
TPOTIO TIOU XELPLOTAKATE LE OLYOUPLA TO YPAPELD EYYPAPWY OTNV TEAELTAUX PG EkONAWaON.»].
Elvaw n Séopevon eBeAovtwy oav €04 IOV HOG ETILTPETIEL VAL ETILTUXOUE TNV OTTOCTOAN HOG.

EATtiCoupe OTL N gumelpia oog pali pog ATAV TOOO LKAVOTIOINTIKN Y E0ACG O00 KoL N GUKBOANR
00G YLO ERAG. LAG EVXAPLOTOVHE YLt GAAN UL POPA TIOU ETUAEEATE VO LOLPOTTELTE TOV XPOVO
KO Tt TOAEVTO OOG E TNV KOWOTNTA UOG.

Me BaButatn svyvwpoouvn,

[To 6voud oac]
[O TitAoc oag]
[Ovopa Tou opyaviopov oag]

9. Epeuva Avatpo@odotnong yla éBeAovteg

Autn n oOvtoun, avwvuun épsuva paG Bonba va LeATiooouue To pdypauua eBeAovtiauov
HaG, aUAAEyovTaG Aikpvr) axOAla tou axeTiovTal AUETN UE TNV IKAVOTTOINaN TwV €6gAoVTWY,
™V avamntuén Se£l0TNTWV KAl TIG EUKALPIEG avaTTTUéNG.

[To AoyoTuTto Tou opyavicpuov oag]
BonOnote pag va BeAtiwOovpe! ‘Epsuva Epnietpiog EOeAovtwv
Ta oxOAL& oo¢ gival (wTKAG onuaciag yla va pag fondnoete va BEATIWOOUE TO TIPOY PO
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€0eAoVTIONOV paG. AuTH N €pguva ival avwvupn Kot Ba Slapkeael HOvo 3-5 Aemtta.

1. Ze i kKA{poka amto to 1 (KaBoAov) €wg 1o 5 (Ze peydio Pabuod), os oo Pabud oag fondnoe
ouTH N €0EAOVTIKNA euTELpia VoL avamTTUEETE VEEG SEELOTNTEG

0102030405

2. Niwoote OTL UTIHPX OV EVKALPIEG YLa AVATITUEN KOL aAvEANWN TIEPLOCOTEPWY EVBUVVWY;

() Nat, otyoupa

() Z& kamolo Babuo

() Oxt axptpwg

() OxL, kaBdA0v

3. Nwg Ba aglodoyovoate TNV utootrPEn TTov AGBATE ATO TOV TIPOICTAUEVO/UEVTOPA OOG;
(1=Kakn, 5=Aplotn)

0102030405

4. TL Ot pTIOPOVCAUE VO KAVOULE Yla VA BEATIWOGOUHE TNV E0EAOVTLKN EUTELpia ESW);

YOG EUXOPLOTOVUE YLt TNV TIOAUTIUN cupfBoAn cog!

10. Aopn 2uvevtevéng EE0Sou

AuTo TO mpoaxEdio kaBodnyei pLa eToIKOSOUNTIKN KAl UTTOOTNPLKTIKY) TEAKY) ou{Tnan,
EMUTPETIOVTAG UOG VO KATAXVONOOUUE TOUG ABYOUG Yla TOUG o1toloug Evag e8edovtrg amoywpel
kot va auAAE€oupe mOAUTIUEG TTANPOYOPIES Yia TN LEATIWAN TOU TTPOYPALULUATOG.

Tuvévtevén Artoxwpnong EBeAovtn - EpwtRosig Odnyiag

Z1ox0G: No uTtapEEL pLar PALKT, VoL TH KAl ETTOIKOSOUNTLKA cu{ATNON yla Vot avTAnBouv
SbaypaTa amo TNV EUTELpi TOV €0gAovTh.

Avolypa:
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«ZOG EVXAPLOTW TIOAV TIOV [E CUVOVTHOXTE. AUTIOUUAOTE TIOU PEVYETE, OAAA EIOOTE TIOAD
EUYVWHOVEG yla OAa 0o £XeTE KAVEL. O oKOTIOG AV THG TNG oulATNONG ival va paBoupe
aTd TNV EUTIELPIX 0O, WOTE VO UTTOPECOVHE VO BEATILWOOVE. »

Baowka epwtipata:

1.

«Kottd{ovtag miow, avtamokpiBnke o pOAOG oTIG TIPOTSOKIEC TTOV ElxaTe OTOV
Eekvnoate;»

«[Molo ATAV TO TILO LKAVOTIOINTIKO KOUMATL TNG €BEAOVTIKAG 00 eumelpiag padi poag Mol
NTav n 1o SUOKOAN;»

«Nwoate 0Tl eixate TNV guKaLpia va PaBeTe veeg SeELOTNTEG 000 NoAOTAV ESW;»
«BAETOTE YLt COUPT) TIOPELX YL LEAAOVTLKH) QVATITUEN 1 VAV TPOTIO VO AVOAAXPETE
TIEPLOCOTEPN NYESLA EVTOG TOU OPYQAVIOUOU HOG;»

«[Mota givat pa oupPouAr Tov Ba Sivate oe evav veo €BeAovTr TIou EEKVAEL TOV POAO
oag»

«TL KOAUTEPO Bal UTTOPOVOAUE VO KAVOUE YLO VO UTIOOTNPIEOVE TOUG £BEAOVTEG PO »
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Youth Volunteer Templates From VIA Toolkit

Based on the V.I.A. - Volunteering in Action Research Findings
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1. Volunteer Role Description

This template helps attract motivated young people by clearly outlining the role's purpose,
responsibilities, and, most importantly, the tangible benefits and growth opportunities it offers.

[Your Organization's Logo]

Volunteer Role Description

Role Title: [e.g., Youth Outreach Ambassador, Social Media Content Creator, Event Support
Team Member]

Mission of the Role:

Briefly explain the "why" behind this role. How does it contribute to our organization's mission?
Example: To connect with local schools and youth clubs, raising awareness of our mental health
support services and encouraging young people to get involved.

Key Responsibilities:

Assisting in the planning and execution of 2-3 community outreach events per quarter.
Developing and presenting short, engaging talks about our organization's work.
Creating and distributing promotional materials (flyers, posters).

Gathering feedback from event participants.

Collaborating with the Program Coordinator to identify new outreach opportunities.

Skills You Will Gain:
This is your opportunity to develop valuable professional and personal skills. We are committed
to helping you grow in the following areas:
e Public Speaking and Presentation Skills: Gain confidence by speaking to small and large
groups.
e Project Coordination: Learn the basics of event planning, from logistics to execution.
e Communication & Networking: Build relationships with community partners and
stakeholders.
e Teamwork and Collaboration: Work closely with a dedicated team of staff and volunteers.
e [Add other relevant skills, e.g., Digital Marketing, Content Creation, Leadership]

& Path for Growth:
We believe in developing our volunteers. After a successful period in this role (typically 6
months), you will have opportunities to progress. This could include:

e Taking on a Team Leader role for a specific event.

e Joining our Volunteer Welcome Committee to help onboard new members.

e Mentoring a new volunteer in a similar role.
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e Potentially representing the organization at regional youth forums.
Time Commitment:

e Approximately [e.g., 4-6 hours] per week.
e Flexible scheduling, with a requirement to attend a monthly team meeting.
e Minimum commitment of [e.g., 6 months] is preferred.

Support and Supervision:

You will be supported by [Name/Title of Supervisor, e.g., Jane Doe, the Program Manager].
Regular check-ins and mentorship will be provided.

Ready to Make a Difference?

To apply, please contact [Name], the Volunteer Coordinator, at [Email Address] by [Application
Deadline].

2. Volunteer Agreement

This simple agreement clarifies mutual expectations in a friendly way, building a foundation of
trust and respect from the very beginning.
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[Your Organization's Logo]

Volunteer Agreement
Welcome to the team! We are thrilled to have you join us. This agreement helps ensure we are

all on the same page and that your volunteer experience with us is a positive and rewarding one.

This is not a contract of employment; it is a shared understanding of our mutual commitments

Volunteer's Details:

e Full Name:
e Start Date:

Organization's Details:

e Organization Name: [Your Organization's Name]
e Supervisor/Main Contact: [Name and Title]
e Contact Email: [Email Address]

Role Summary: Your volunteer role is [Volunteer Role Title]. The main goal of this role is
[Brief, 1-2 sentence summary from the Role Description].

Period of Engagement: This voluntary engagement is for the period from [Start Date] to [End
Date, or "Ongoing"]. We will review this together as the end date approaches.

Our Mutual Commitments
Our Organization Commits To:

Providing a clear role description and a thorough onboarding process.
Offering regular support, supervision, and mentorship.

Providing any necessary training for you to succeed in your role.
Respecting your skills and time, and providing meaningful tasks.
Recognizing your valuable contributions to our mission.

Reimbursing pre-approved out-of-pocket expenses.

Ensuring a safe, inclusive, and welcoming environment for all.
As a Volunteer, You Commit To:

e Performing your role to the best of your ability and with enthusiasm.

e Adhering to our organization's key policies (e.g., Code of Conduct, Safety).
e Maintaining confidentiality where required.

e Attending agreed-upon shifts, meetings, and training sessions.

e Communicating openly with your supervisor.

We look forward to working together!
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Volunteer's Signature:
Date:

For the Organization (Manager's Signature):
Date:

3. Onboarding Checklist

This checklist ensures every new volunteer feels welcome, prepared, and integrated into the team
during their crucial first week.

[Your Organization's Logo]

Welcome Aboard! Your First Week Onboarding Checklist

Volunteer Name:
Start Date:
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Mentor/Supervisor:

Objective: To ensure you have a smooth, welcoming, and informative start to your volunteer

journey with us!

Day 1: Welcome & Essentials

[ ] Personal welcome from the Volunteer Coordinator and your direct supervisor.
[ ] Tour of the workspace/facilities.

[ ] Set up of any necessary accounts (email, Slack/Teams, etc.).

[ ] Review and sign the Volunteer Agreement.

[ ] Receive and review the Volunteer Handbook and key policies.

[ ] Introduction to your immediate team members. Let's have coffee/teal

During the First Week: Integration & Learning

[ ] Meet with your supervisor/mentor to discuss your role and set initial goals.

[ ] Shadow a team member to see your role in action.

[]Sitin on a relevant team meeting to understand current projects.

[ ] Receive a clear overview of our organization's history, mission, and core values.
[ ] Complete any mandatory initial training (e.g., safeguarding).

[ ] Clarify the process for scheduling and communication.

[ ] End-of-week check-in with your supervisor.

Notes:

4. \/olunteer Schedule

This simple grid helps organize volunteer hours clearly and flexibly, making it easy for everyone to

see who is doing what and when.

Volunteer Schedule: [Month/Week], [Year]

Project/Team: [e.g., After-School Program, Communications Team]

Day Date Time Slot Volunteer Key Tasks /

Name(s) Notes
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Monday [Date] 10:00 - 13:00 [Name] Prepare social
media posts.

Tuesday [Date] No Volunteers

Wednesday [Date] 11:00 - 14:00 [Name], [Name] Pack event
materials.

Thursday [Date] 16:00 - 18:00 [Name] Team Meeting
(All Welcome)

Friday [Date] 09:00 - 12:00 [Name] Outreach calls.

Saturday [Date] 10:00 - 16:00 [Name], [Name] Community Fair
Event

Sunday [Date] No Volunteers

5. Team Contact List

This list facilitates easy communication among team members, fostering a more connected and
collaborative environment.

[Project/Team Name] - Team Contact List
Important Note on Data Privacy: This list is for internal communication purposes only. Please

do not share this information outside of the organization.
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Name Role within Team Email Address Phone Number
(Optional)

[Full Name] Program Manager [email@example.org] [Number]

[Full Name] Volunteer [email@example.org] [Number]
Coordinator

[Full Name] Volunteer - Team [volunteer@email.co [Number]
Leader m]

[Full Name] Volunteer - Social [volunteer@email.co

Media

m]

6. Risk Assessment Form

This form helps proactively manage safety for any new activity, ensuring we create a secure

environment for our volunteers and participants.

Activity Risk Assessment Form

Activity Name & Date(s): [e.g., Outdoor Youth Workshop, 15 Nov 2025]

Person Responsible: [Name]

Date of Assessment: [Date]
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overwhelmed

Potential Risks Likelihood Severity (L/M/H) Mitigation

Identified (L/M/H) Measures

Ex: Slips, trips, falls M M Conduct site visit;
brief volunteers.

Ex: Minor injuries H L Have First Aid kit and

(crafts) trained first-aider.

Ex: Volunteer feels M L Ensure good

volunteer-to-
participant ratio.

7. Certificate of Contribution

This certificate formally recognizes a volunteer's valuable contribution and skills, serving as a

meaningful thank-you and a strong addition to their professional portfolio.

[YOUR ORGANIZATION'S LOGO]

Certificate of Contribution
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This certificate is proudly presented to

[Volunteer's Full Name]

In sincere recognition of their dedicated service and valuable contributions as a
[Volunteer Role Title]

from [Start Date] to [End Date]

During their time with us, [Volunteer's First Name] made a significant impact by [briefly describe
1-2 key contributions, e.g., "revitalizing our social media presence."]. They consistently
demonstrated outstanding skills in teamwork, communication, and creative problem-solving.

[Name of Program Manager/Director], [Title]

[Date Issued]

8. Thank You Letter

This personalizable letter expresses sincere gratitude in a way that makes volunteers feel truly seen
and valued for their specific efforts.

[Your Organization's Logo]
[Date]
Dear [Volunteer's Name],

On behalf of the entire team at [Your Organization's Name], | want to extend our most sincere
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thanks for your incredible contribution as a [Volunteer Role Title].

Your dedication and positive energy have been a tremendous asset. We were all particularly
impressed with [mention a specific, positive memory or contribution, e.g., "the way you
confidently handled the registration desk at our last event."]. It's the commitment of volunteers
like you that allows us to achieve our mission.

We hope that your experience with us was as rewarding for you as your contribution was for us.
Thank you once again for choosing to share your time and talents with our community.

With deepest gratitude,

[Your Name]
[Your Title]
[Your Organization's Name]

9. Feedback Survey for Volunteers

This short, anonymous survey helps us improve our volunteer program by gathering honest
feedback directly related to volunteer satisfaction, skill development, and growth opportunities.

[Your Organization's Logo]

Help Us Improve! Volunteer Experience Survey

Your feedback is vital for helping us make our volunteer program better. This survey is
anonymous and should only take 3-5 minutes.

1. 0On a scale of 1 (Not at all) to 5 (To a great extent), to what extent did this volunteer
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experience help you develop new skills?

102030405

2. Did you feel there were opportunities for growth and taking on more responsibility?
() Yes, definitely

() To some extent

() Not really

() No, not at all

3. How would you rate the support you received from your supervisor/mentor? (1=Poor,
5=Excellent)

0102030405

4. What is one thing we could do to improve the volunteer experience here?

Thank you for your valuable input!

10. Exit Interview Structure

This structure guides a constructive and supportive final conversation, allowing us to understand a
volunteer's reasons for leaving and gather invaluable insights for program improvement.

Volunteer Exit Interview - Guiding Questions

Goal: To have a friendly, open, and constructive conversation to learn from the volunteer's
experience.
Opening:

e "Thank you so much for meeting with me. We're sad to see you go, but so grateful for all
you've done. The purpose of this chat is to learn from your experience so we can improve."

Key Questions:
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"Thinking back, did the role meet the expectations you had when you started?"

"What was the most rewarding part of your volunteer experience with us? What was the
most challenging?”

"Did you feel like you had the chance to learn new skills while you were here?"

"Did you see a clear path for future development or a way to take on more leadership
within our organization?”

"What is one piece of advice you would give to a new volunteer starting in your role?"
"What could we do better to support our volunteers?"
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